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Non-Instructional Operations and Business Services

Requisitions

Supplies, equipment, and services may only be purchased by the personnel designated to do so by the superintendent.  Requests for supplies, equipment, and services shall be made by school district personnel to their supervisor, who shall file a requisition with the principal.

Requisition forms shall be approved by the superintendent.  No requisition other than the approved form signed by the principal shall be processed by the school district.
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