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Non-Instructional Operations and Business Services

Receiving Goods and Services

To assure goods and services procured by the school district are properly accounted for and are of the quality and type ordered, goods will be received by the building principal or the building principal’s secretary.  Goods and services which do not meet the requirements specified in the purchase order will not be accepted or paid for.

If goods must, for unusual and unique circumstance, be delivered to and received by someone other than the building principal or the building principal’s secretary, it shall be the responsibility of that person to inform the building principal or the building principal’s secretary to assure the goods and services are properly accounted for, and to ensure they are of the quality and type ordered.
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